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Note Taking 101 

• Before starting review the document titled “Note 
Taking Skills – Before During and After Class”  

• In Class Note Taking Systems 
– Cornell Method 

– Outline Method 

– Mapping Method 

– Charting Method 

– Sentence Method 

• The SQR3 method is great for during reading 
Note Taking 

 

 



The Cornell 
Method 

Advantages - Organized and systematic for 
recording and reviewing notes. Easy format for 
pulling out major concept and ideas. Simple 
and efficient. Saves time and effort. "Do-it-
right-in-the-first-place system."  

Walter Pauk - How to Study in College, 5th Edition. 



Outline Method 

Advantages – Well-organized system if done right. Outlining 
records content as well as relationships. It also reduces 
editing and is easy to review by turning main points into 
questions.  
Disadvantages – Requires more thought in class for accurate 
organization. This system may not show relationships by 
sequence when needed. It doesn’t lend to diversity of a 
review attach for maximum learning and question 
application. This system cannot be used if the lecture is too 
fast.  
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Mapping Method 
Advantages –  
• This format helps you to 

visually track your lecture 
allowing relationships to be 
seen easily.  

• Easy to edit your notes by 
adding numbers, marks, and 
color coding.  

• Review requires recall of 
thought processes which 
will force you to check 
understanding.  

Disadvantages –  
• May run out of room on a 

single page 
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Charting Method 
Advantages – Helps you track conversation and dialogues where you would normally be 
confused and lose out on relevant content. Reduces amount of writing necessary. 
Provides easy review mechanism for both memorization of facts and study of 
comparisons and relationships. Great for history class. 
Disadvantages – Few disadvantages except learning how to use the system and locating 
the appropriate categories. You must be able to understand what’s happening in the 
lecture.  

KWL is great for note taking 
while reading as well!  
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Sentence Method 
• Advantages – Slightly more organized than 

the paragraph. Gets more or all of the 
information. Thinking to tract content is 
still limited.  

• Disadvantages – Can’t determine 
major/minor points from the numbered 
sequence. Difficult to edit without having 
to rewrite by clustering points which are 
related. Difficult to review unless editing 
cleans up relationship.  

Need to have an 
abbreviation system!  

Gov = Government 
NRG = Energy 
Dev = Development 
Econ = Economy 
 

c.  Approximately or about (abbreviation Latin ‘circa’)  
e.g.  for example   
i.e.  in other words 
cf.  compared to, by comparison with   
w/  with   
w/o  without   
v.  very   
vv.  extremely   
C  century (C19 for ‘nineteenth century’)   
etc.  and so on   
K or k  a thousand (500K for ‘five hundred thousand’)  
m  a million ($6m for ‘six million dollars’)   
vs  against   
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The SQ3R Method 

Survey – Question – Read 

– Recite - Review  
Before you read, Survey 

the chapter: 
 the title, headings, and subheadings  
 captions under pictures, charts, graphs or maps  
 review questions or teacher-made study guides  
 introductory and concluding paragraphs  
 summary  

Question 

while you are surveying: 
 Turn the title, headings, and/or subheadings into questions;  
 Read questions at the end of the chapters or after each subheading;  
 Ask yourself, "What did my instructor say about this chapter or subject when it was 

assigned?"  
 Ask yourself, "What do I already know about this subject?"  
Note:  If it is helpful to you, write out these questions for consideration.  This variation is called 

SQW3R 

When you begin to 

Read: 
 Look for answers to the questions you first raised;  
 Answer questions at the beginning or end of chapters or study guides  
 Reread captions under pictures, graphs, etc.  
 Note all underlined, italicized, bold printed words or phrases  
 Study graphic aids  
 Reduce your speed for difficult passages  
 Stop and reread parts which are not clear  
 Read only a section at a time and recite after each section  

Recite 

after you've read a section: 
 Orally ask yourself questions about what you have just read  

or summarize, in your own words, what you read  
 Take notes from the text but write the information in your own words  
 Underline or highlight important points you've just read  
 Use the method of recitation which best suits your particular learning style but remember, the 

more senses you use the more likely you are to remember what you read - i.e., 
 TRIPLE STRENGTH LEARNING: Seeing, saying, hearing- 

QUADRUPLE  STRENGTH  LEARNING: Seeing, saying, hearing, writing!!!  


